*Apple Users can download the
Castle Branch App from the
Apple Store

@ CastleBranch

Student Uploading Instructions *Android Users should use their

Chrome or Firefox Browsers
when accessing CB from their
mobile device.

e Begin the login process by going to mycb.castlebranch.com

e Login in with the username and password you created.
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Welcome to CastleBranch! & App Store

Your school program or employer has reguired
that you utilize myCB to complete your
background check, drug screening, and other core
requirements. Access your myCB reguirements by

logging in with your username and password.
I I I For health professions students, your program
may also require that you utilize other modules of
- our clinical compliance platform, CB Bridges™. The
™ CB Bridges™ platform acts as your hub for
B r I d e s managing impertant milestones and requirements
throughout your education and clinical experience.
It allows you to collaborate with your school and
clinical facilities in one central location. Access
your CB Bridges™ reguirements from your myCB
To-Do List by clicking on the blue CB Bridges™
link and logging in with the same login and
password as your myCB account.
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Once you get to your Profile, you can access your Health and safety Requirements by Clicking on the tab that’s labeled “TO-DO LISTS”

aw o @

Place Order Account Settings ‘ Partn|

my ‘ A @Castlesranch Solution.

@ Secure | https://mycb.castlebranch.com/todo-lists

Laboure
Com?hance Need Help?
view profile

Submitted documentation typically takes up to 48 hours to review (excluding weekends). Once reviewed, your documentation will be marked "COMPLETE" or "REJE( YOU have m et

rejected, you can view the reason by selecting the rejected requirement, and reviewing the paragraph directly below the requirement name. If you have questions reg

invite you to contact our User Support Team at 888-666-7788, Option 1. ”
a

Exciting news! CastleBranch now offers assistance videos to better assist you with navigating your myCB account! Click (here) to access the new videos!
requirements!

= MESSAGES (7) To-Do Lists

@ TO-DOLISTS Click the blue plus signs below to expand your requirements.

[ DOCUMENT CENTER & Clinical Requirements LQ4T
T& use the Need Help? menu to request assistance from the CastleBranch Service Desk should you have guestions on completing your requirements.

= RESOURCE CENTER

Click the “plus” Icon next to your Tracker to view each individual requirement



If you have met all requirements, your Tracker will be labeled as Compliant and each requirement will be checked as complete=—.

https://mych.castlebranch.com/todo-lists

my @ A @Castleﬂranch Solution
Laboure

Ccmﬁliance Need Help?

view pro

Submitted documentation typically takes up to 48 hours to review (excluding weekends). Once reviewed, your documentation will be marked "COMPLETE" or "TREJECTED". If your documentation is
rejected, you can view the reason by selecting the re&gcted requirement, and reviewing the paragraph directly below the requirement name. If you have questions regarding a specific requirement(s) we
invite you to contact our User Support Team at 888-666-7788, Option 1.

Exciting news! CastleB h now offers assi videos to betler assist you with navigating your myCB account! Click (here) to access the new videos!

= MESSAGES (7) To-Do Lists

T LISTS Click the blue plus signs below to expand your requirements.

[+ DOCUMENT CENTER Clinical Requirements LQ47 <

Please use the Need Help? menu to request assistance from the CastleBranch Service Desk should you have questions on completing your requirements.

& RESOURCE CENTER

Requirement Date Due STATUS

1. Measles (Rubeala), Mumps, & Rubella

i

2. Varicella (Chicken Pox) Complete

3. Hepatitis B Complete Ph
<

4. Tuberculosis (TB) Complete

3. Influenza Complete

6. CPR Certification Complete

7. Tetanus Complete

8. Imrmunization, Health, and Safety Requirements Form



If you have any requirements that are incomplete, rejected or expiring, you must upload a new document.

https://mych.castlebranch.com/todo-lists

my@ } @Castleﬁranch S
Laboure

Compliance Need Help?

view profile

Submitted documentation typically takes up to 45 hours to review (excluding weekends). Once reviewed, your documentation will be marked "COMPLETE" or "REJECTED". If your documentation is
rejected, you can view the reason by selecting the rejected requirement, and reviewing the paragraph directy below the requirement name. If you have questions regarding a specific requirement(s) we
invite you to contact our User Support Team at 888-866-7768, Option 1.

Exciting news! CastlaBranch now offers assistance videos to better assist you with navigating your myCB account! Click (here) to access the new videos!

B MESSAGES (7) To-Do Lists

@ TO-DOLISTS Click the blue plus signs below to expand your reguirements.

& DOCUMENT CENTER Clinical Requirements LQ4T 1Requiremant

Please use the Need Help? menu to request assistance from the CastleBranch Service Desk should you have qu

& RESOURCE CENTER e St Dee STATUS

A

1. Mezsles (Rubeols), Mumps, & Rubells

2. Varicellz (Chicken Pox)

A
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3. Hepatitiz

4. Tubarculosis (TB)

P @ 5 Influenza 2us Dxts- 09/21/208 | R SIS €
6. CPR Certification
7. Tetarus Complete
8, Immurization, Hesith, and Safety Requirements Farm

To upload the document, first click the “plus” Icon next to the requirement that needs to be uploaded



Exciting news! CastleBranch now offers assistance videos to better assist you with navigating your myCB account! Click (here) to access the new videos!

To-Do Lists
= MESSAGES (7)
g TO-DOLISTS Click the blue plus signs below to expand your requirements.
&) DOCUMENT CENTER Clinical Requirements LQ4T 1 Recuirement [ REJECTED | o
Plaasze t f t L Sarvi ] ! ¥
& RESOURCE CENTER Requirement Date Due STATUS
. ____________________________________________J
1. Measles (Rubeolal, Mumps, & Rubella
2. Waricella (Chicken Pox)
4. Tuberculosis (TE)
5. Influznzs Dus Diste: 09/21/2018
Thank you for your submission. Laboure College - Mursing Q8/21/2018 12:07:36 PM EDT
Thank you for your submission. The document you myCB 0814/2018 08:44.31 AM EDT

hawe submitted does not contain any influenza
documentation. Please submit a flu vaccine from the
Avgust 2017 through May 2018 flu season or the scheal

N EEEEEEEREEREEEEERERER declination form for apprawval.

To attach a document
that you previously
saved to the document
center click here

File Uploaded. Applicant 06/12/2018 12:08:02 PM EDT

Download File

Ore of the following is required: myCB O5/14/2018 03:-48:44 PM EDT

o Documentation of a flu vaccine administered
during the current flu season (August- May) OR

» Declination Waiver avsilzsble for download from
this reguirement. Declination waiver must ba
signed.

To upload a document
or photo previously

The renewsl date will be set for 9/1 of the following flu

saved to your .
|}

computer, phone, or .

H |}
tablet click here : P M
Tof il : My Documents
L el your : Your computer or flash drive {Acceptable File Types: .pdf, .png. .jpg. .gif, xls. .docx, .doc)

requirements to Castle . ) _
= Or download the fax/mail requirement cover page

Branch, download your ] >

cover sheet here -
: —
|}
L



= MESSAGES (7)
TO-DO LISTS
[® DOCUMENT CENTER

#& RESOURCE CENTER

To-Do Lists

Click the blue plus signs below t0 expand your requirements.

Clinical Requirements LQ4T 1Rscuirsment

REJECTED

Please use the Need Help? menu ta reguest assistence from the CastleBranch Service Desk should you have questions on completing your requirements.

Requirement

1. Messles (Rubeals), Mumps, & Rubella

Date Due STATUS

2. Varicella (Chicken Pox)

3. Hepatitis B

4. Tuberculosis (TB)

5. Influenza

Thank you for yaur submission

Laboure College - Nursing

Due Date: 09/21/2018 ﬁ Rejected

08/21/2018 12:07:36 PM EDT

Thank you for your submission. The document you  myCB
have submitied doas nat contain any influanza

dacumentation. Please submit a fiu vaceine from the

August 2017 through May 2018 flu season or tha schoal
declination farm for approval.

06/12/2018 08-44:31 AM EOT

Filz Uploaged. Applicant 06/12/2018 12:08.:02 PM EDT
Download File
One of the following is reguired: myCB 05/14/2018 03:48:44 PM EDT

= Documentation of a flu vaccine administered
during the current flu seasan (August- May) OR
# Declination Waiver availble for download from
this requirement. Declination waiver must be
signed.
The renewal date will be set for 9/1 of the following flu
seasan.

Download File

FLU SHOT

Attach another file from either:
My Documents

Vour computer or flash drive (Accaptable File Types: odf,

Or download the fax/mail requirement cover page

submitting...

izl

NOTICE: Your attached filets) must be
submitted for review. Click the
"Submif” bution naw. The requirement
status will update to Pending Review.

png. jpg. 8if, s, -docx, .doc)

Once you've selected the document for upload, YOU
MUST CLICK SUBMIT!!!!

Please be aware that it may take a few seconds for
the document to upload. Be sure to use a strong
wireless connection to ensure a faster upload. DO
NOT NAVIATE AWAY FROM THE PAGE UNTIL AFTER
YOU CLICK SUBMIT!




ittps://mycb.castlebranch.com/todo-lists

my @ ‘ A @CastleBranch Solution
Laboure

Comg!iance Need Help?

view pro

Submitted documentation typically takes up to 48 hours to review (excluding weekends). Once reviewed, your documentation will be marked "COMPLETE" or "REJECTED". If your documentation is ini H
rejected, you can view the reason by selecting the reégcted requirement, and reviewing the paragraph directly below the requirement name. If you have questions regarding a specific requirement(s) we once Vour document has fInIShed uPloadmg; the

invite you to contact our User Support Team at 888-666-7788, Option 1 . .
page will refresh and will be labeled “In Process”

Exciting news! CastleBranch now offers assistance videos to better assist you with navigating your myCB account! Click (here) to access the new videos!

B MESSAGES (7) To-Do Lists

Click the blue plus signs below to expand your requirements. It can takes up to 72 hours for uploads to be

[© DOCUMENT CENTER Clinical Requirements LQ47 1 Requirement m 0 reViewed by the caStIe BranCh Team. If it’s paSt 72
Fleass e the ey HepT e o reques hours, you should contact the Castle Branch
Customer Experience Team at (888) 723-4263.

ance from the CastleBranch Service should you have questions on completing your requirements

& RESOURCE CENTER

Requirement Date Due STATUS

1. Measles (Rubeolza), Mumps, & Rubella

ii

2. Varicella (Chicken Pox) Complete

3. Hepatitis B Complete

4. Tuberculosis (TB)
& S.influenza Due Date: 09/21/2018 @ In Process

6. CPR Certification Complete

7. Tetanus Complete

8. Immunization, Health, and Safety Requirements Form Complete



& cC 0 ‘ﬁ Secure | https;//mych.castlebranch.com/todo-lists Q% 0@ 8 @

Account Settings ‘ Pariners | Logout
my @ A @Castleﬂranch Solution
You can also access FAQ video

Laboure /
ComEhance ) Need Help? tutorials by clicking on the “Need
view profile B Video FAQ G .
_ Help?” link from your Castle
8 Browse Help Topics —
_ o _ ) _ | © Submit Support Inquiry | o Branch Profile.
qumlléed documemah&n typically bt;kesl lg ] Jiiha ht:;L_Jrsct todrewew (exc\t:dlngd wee_kends]t.hOnoe rewevrv]e[cii_, yotl';r It}!eo‘cun'tl:ntahoq jI_ED'. If 3.rourf _documentaholn( |)s
cled, e reason seleclin e rejecied requirement, and reviewin e paras Irec ow the requil A i H INg a speciic requirement(s) we
i[r;emli?te?rou!fl%ucco?llga‘élte:ur User Support Team gl SQSESS-WSS?OpIion 1 g e PRy ¥ L View Service History g e !
! ) ) ) {, Call Us
Exciting news! CastleBranch now offers assistance videos to better assist you with navigating your myCB account! Click (hera
® Chat With Us
.
= MESSAGES (7) R
@ TO-DOLISTS Click the blue plus signs below to expand your requirements.
[ DOCUMENT CENTER Clinical Requirements LQ4T 1 Requiremert [ ResECTED | 0

Please use the Need Help? menu to request assistance from the CastleBranch Service Desk should you have guestions on completing your requirements.

& RESOURCE CENTER

Requirement Date Due STATUS

1. Measles (Rubeals), Mumps, & Rubella Complete
2. Varicella (Chicken Pox) Complete
3. Hepatitis B Complete
4. Tuberculosis (TB) Complete

3. Influenza Due Date: 09/21/2018 In Process

6. CPR Certification Complete

T. Tetanus Complete

8. Immunization, Health, and Safety Requirements Form Complete
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